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Overview

NY Medicaid has developed the National Provider Identifier (NPI) Web Enabled Entry process as a means
for providers/submitters to communicate their NPI to eMedNY.

The NPl Web Enabled Entry system can be accessed by going to http://www.emedny.org and clicking on
"Enter NPI" located in the green box on the right of the screen.

If you are qualified and have not already applied for an NP1, you may request an NPI electronically at the
following site: https://nppes.cms.hhs.gov/ or download a paper application from the following site:
http://new.cms.hhs.gov/NationalProvidentStand/Downloads/NPlapplication.pdf.
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NPl Entry Home Page

« This is the initial screen that providers or preparers see before entering their NPI.

e The end user will need to input the number from the image displayed along with a valid
MMIS ID and either their SSN or FEIN.

welcome to the Mew Tork State Medicaid Program's MPI Collection Site,

This form is to be used by actively enrolled providers to notify the Mew vork State Medicaid Program
of the Mational Provider Identifier{s} (MPI{s}} that have been assigned to you or your organization by
the MFPI Enurnerator,

Please provide the information requested below and click ENTER. If you have problems using this site,
please contact Medicaid's fiscal agent, Computer Sciences Corporation at 1-800-343-9000,

K Provider ¥alidation

1. Image Yerification

[ Please enterthe nurnber that appears in the image abowe.,

Note: If you currently have more than one medicaid provider number (hereafter referred to as MMIS #3, you will
need to use this system again for each MMIS #.

2. NYS Medicaid MMIS # {8 characters): |

3. Please supply the Social Security number or Federal Employer Identification Number associated
with the MMIS # entered above:

Social Security Mumber (9 characters, no dashers): I

oR

Federal Ernployer Identification Mumber (9 characters): |
brascs then Enter when completed & JIEICN
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« If any information is incorrect an error will display at the top of the screen informing the
user.

welcome to the Mew vork State Medicaid Program's NPI Collection Site,

This form is to be used by actively enrolled providers to notify the Mew vork State Medicaid Program
of the Mational Provider Identifier{s) (MPI{s)) that have been assigned to you or your arganization by
the MPI Enumerator,

Flease provide the information requested below and click ENTER., If you have problems using this site,
please contact Medicaid's fiscal agent, Computer Sciences Corporation at 1-800-343-9000,

k Provider ¥alidatio

1. Image ¥Yerification

7747850

Mote: If you currently have more than one medicaid provider number (hereafter referred to as
MMIS #), vou will need to use this system again for each MMIS #,

2. NYS Medicaid MMIS # (8 characters): | 01234567

3. Please supply the Social Security number or Federal Employer Identification Number
associated with the MMIS # entered above:

Social Security Mumber (9 characters, no dashers): |555555555

OR

Federal Employer Identification Number (2 characters): |
Press then Enter when completed om

e Upon clicking the “Enter” Button with valid information the user is taken to the provider
confirmation screen (see next page).
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Provider Confirmation

« This screen displays the MMIS ID and name of the associated provider along with the first
(up to) 6 Categories of Services for the provider.

« In the event that the provider’s information is incorrect, the provider should use the ‘click
here’ link to access a help screen which contains contact information for the eMedNY Call
Center.

The follawing information was found on the Mew York State Medicaid Program's Files from the
inforrnation you supplied, If the information is not related to you or your organization, click
here.

MMIS #: 01234567

Hame: John D. Doe

Categories of Service:

0460 - PHY'S SYCPHYSICIAN SERYCIES

If the information above relates to you or your organization, please click the continue button to begin
entering NPI{s) associated with the MMIS number above,

L) Contine |

e Clicking ‘Continue’ will take the user to the ‘Preparer Email Screen’ (see next page).
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Preparer Email Entry Screen

e The preparer should enter the email address where they want to be contacted if there are
any questions about the NPI entered (in later steps).

e The email address entered is validated for format (i.e. User@domain.com).

k Preparer Email Yerification

* Preparer's Email address: I
* Preparer's email address {verify): I

* This inforrmation is required so that the preparer can be contacted with questions, if any.

) Continue |
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K Preparer Email Verification

* Preparer's Email address: Isqmel@c_lomain.cor
* Preparer's email address {verify): Isomel@dpmain.cor

* This information s required so that the preparer can be contacted with guestions, if any.

£ Coatinas |

e Clicking ‘Continue’ will either move the user to the ‘Preparer Information Entry’ screen (for
new users) or ‘Preparer Confirmation’ screen (for existing users) (see next page).
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Preparer Information Entry

o This page pre-populates with the email address from the previous page.
e The user should enter name, title, and phone number (no hyphens).

« Allfields are required; phone and email are validated for format. Any errors are displayed
at the top of the page.

k Preparer Email Yerification

* Preparer's Name: I—
* Preparer’s title: I—
* preparer’'s telephone number: I—
* preparer's Email address: Im

* Preparer's email address (verify): |SDI‘ne1@dDmain.cor-

* This information is reguired so that the preparer can be contacted with questions, if any.

P Cortinus |

e Clicking ‘Continue’ will move the user to the ‘Preparer Confirmation’ screen (see next
page).
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Preparer Confirmation

o This page displays the information from the Preparer Entry screen in a read-only format.
« If the user would like to edit the information, click on ‘Edit’.

k Preparer Email Yerfication

Preparer's Name: Some One
Preparer's title: Tite

Preparer's telephone number: (555) 555 - 5555
Preparer's Email address: some 1@domain.com

) it £ Contnuo

e Clicking ‘Continue’ brings the user to the ‘NPI Entry’ screen (see next page).
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NPl Entry

e This page displays the Provider ID and Name for which the information is being recorded.
o All preparer information is displayed at the bottom of the screen.

e This page also displays any previously entered NPI associated with the MMIS ID in table
format (can be paged through).

e Users can ‘Add’ and ‘Delete’ NPIs from the list.

Piesyse providle Bhe NPK 1) eesocisted sl
s e 012345687
HAME;  John D, Doe
1 =4 of 4
i
n1334567 85 r
N1334567 88 W
01334567 8T r
0133456783 r
Aadd WPL # (10 characters)
| ofCN  okZm
P et e M ST e
Preparer's THis TEm
o st s Emiall Aol eas: o] (AT LM
Paepaier's Phisise Bumibei [ S5 551 . G55
By chckmg the SAVE AND CONTINUE button below, the preparsr i certdying that the mfarmabon
cartamad ih this docurment 18 scourate and represents the parson or oroamestan noted sbove
B Save and Continme |
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Add NPI

e The user inputs the NPI they want to add in the ‘Add NPI’ text box under the NPI column
of the table and click on ‘Add’.

e The NPI entered is checked for validity, if there is an error it will be displayed under the
table on the page.

Fpase provide the R s ansorsshed with
pars = 01234567
HAME:  John O. Doe

1 -4 of o
+I_!_Eﬁi
1234567815
01254567 ER
0123456787
0123456788

Addd WPl & (10 characters)
Sxvessres CALE oA

CHTYE HY

Progee o s Heme: Sortes O
Progrators THb: T

Properers Bl Address: some 1 o com
Preparer's Phone Bumdben {555) 558 - 5555

By chcking the SAYE AND CONTINUE bultton below, the prepares i3 carbifying that the inlormatios
contamad in his docurment i5 scourste snd repressnts the pereeh or orgamreton noted shove

kb
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« Ifthe NPl is valid it will be added to the table in bold.
e Only 25 NPIs can be added at a time before the user needs to click ‘Save and Continue’.

e Itis important to note that any NPI entered (or deleted) will not be saved to the database
until the user clicks the ‘Save and Continue’ button.

Med

Feass provide the BFY 51 essocisted wl
paas & 01234587
MAME: John D. Doe

1-8of8

'—_znnﬁ
D133456785
0123456786
D13345678T
0123456788
0123456789

Aidd WM # (10 characters)
! ¢ | e .

L RCIENTT

Prepanes ‘s Hame: Soame Ore
Prepane: s Tile: Tee

Preparer's Frmail Sdodress: somer | Ehdomain cam
Preparer’s Phaos Hurmbe: (5880 B4 - SE28

By chcking the SAVE AND CONTINUE button bBelow, the greparer 13 certifying that the srformation
contained in this document is accurste and represents the person or arganization noted above

(B Sovs and Comtinee |
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DEI ete N P I (not shown)

o To delete an NPI the user must first select the NP1 by clicking the check box in the delete
column (multiple NPIs can be selected). Then click on the ‘Delete’ button in the table
footer. This will turn all the selected rows a light shade of red.

e Again, any deleted items will not be removed from the database until ‘Save and Continue’
is clicked.

NPI Confirmation

o This page displays when the user clicks ‘Save and Continue’ on the NPI Entry screen.

e At this point the user can either click ‘Add’ to return to the NPI Entry screen to continue
adding more NPIs or ‘Continue’ to finish the process.

3 MNPI Confirmation - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help

Back - | - | 'r) Search “r Favorites . o b .:[_“ == ~
| A o =

Address I@ http: flocalhost/npifnpientry., aspx

The MPI you have entered have been recorded. If vou need to enter additional NPI(s), please click the
Add button below, If you are finished, click Continue,

Meed to add rmore MPIT? m
Finished entering NPI? Qm
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NPI Collection Complete

This page displays when the user clicks on ‘Continue’ from the NPI Confirmation screen.

A NPI Collection Completed - Microsoft Internet Explorer

Fle Edit VYiew Faworites Tools Help

@Back = e = @ @ ‘(:]‘/OSearch 'f‘g’Favorites @‘ @- *Qﬂ £ - D il

Address I@ http: fflocalhastinpifcanfirmnpi. asp:

Thank you for reporting vour MPI's to the Mew vork State Medicaid Prograrm. Please note that yvour
MMIS # is still required until the CMS Mandated date for MPI. You may, at any tirne, provide your NPT

on any electronic transactions. Future inforrmation on NPT will be published in the Medicaid Update, the
rmaonthly newsletter of the Mew “ark State Medicaid Program.

Medicaid Updates can be found at:

wivw health . state ny.us/health care/medicaid/program/update/main.htm

Thank you for your continued participation in the Mew vork State Medicaid Program.,
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